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Department of Patents, Designs & Trademarks
Ministry of Industries

91, Motijheel Commercial Area, Dhaka-1000.
wWdM{,gi$'.bd

REQUEST FOR QUOTATTOh{
for Furniture Repair

RFQ No:36.08.0000.00r.26.327 .15 . i84 Z-
To

Date: lO' lL' 2PIi

1. The Department of Patents, Designs & Trademarks has been allocated public funds and intencls ro
apply a portion of the funds to eligible payments under the Conn act for which this Quotation Document is issuecl.

2. Detailed Specifications and, Design & Drawings for the intcncled Goods and related services shall be available in
the office of the Procuring Entity for inspection by the potentiai Quotationers during office hours on all working
days.
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Quotation shall be prepared and submitted using the 'Quotatior.r Document'.

Quotation shall be completed properly, duly signed-dated eacl.r page by ti.re ar-rthorized signatory and submitted by
the date to the office as spccified in Para 6 below.

No Securities such as Quotation Security (i.e. the traditionally termed Earnest Money, Tender Security) and
Performance Security shall be required for submission of thc QLrotation anri clelivery of the Goods (if awarcied)
respectively"

QLrotation in a sealed envelope or by fax or through electronic rnail shall be submitted to the office of the
nndersigned on or before 18.12.2019 at 11.00 A.M. Thc cnvelope containing the Quotation must be clearly
marked "Quotation for Furniture Repair) and DO NOT OPEN before 18.12.2019 at 11.30 A.M Quotations
received later than the tirne specified herein shall not be accepted.

Quotations received by fax or through electronic majl shall be sealed-euveloped by the Procuring Entity dtrly
marked as stated in Para 6 above and, all Quotations thus rcceived shall be sent to the Evaluation Committee for'
evaluation, without opening, by the same date of closing the Quoration.

The Procuring Entity may extend the deadiine for subn.rission of Quotations on justifiably acceptable grounds duly
recorded sr"rbject to threshold of ten (10) days pursuant to RLrlc T l (4) of thc Public Procruement Rules, 2008.

All Quotations must be valid for a period of at least 30 ('I'hirty) days fi'om the ciosing clate of the Quotation.

No public opening of Quotations received by the closing datc shall be held.

11. Quotationer's rates or prices shall be ir-rclusive of profit zrnd ovcrhcad and, all.kinds of taxes, duties, fees, lcrries,
and other charges to be paid under the Applicable Law, i1'thc Conrract is awarcled.

12. Rates sha1l be quoted and, subsequent palments under this Contract shall be made in Taka currency. The price
offered by the Quotationer, if accepted shal1 remain fixecl ftrr the duration of the Contract.

6.

8.

9.

10.

CPTUI-PGI(SMO)



ae..Hilryifi€.l

t t"F

I

l4

t5

euotationer shall have legal capacity to enter into Contract. Quotationer, in support of its qualification shall be

required to submit certifi;d photooopies of latest documents related to valid Trade License, Tax trdentification

Number (TIN), VeT Registra6on Number and Financial Solveney Certillcate &om any soheduled Bank;

without which the Quotation may be oonsidered non:responsive.

euotations shall be evaluated based on information and documents submitted w"ith the Quotations,by the

Evaluatior1 Commi6ee and, at least three (3) responsive Quotations will bE required to determine the lowest

evaluated responsive Quotations for award of the Contract. L

ln case of anomalies betweeu unit rates or prices and the total amount quoted, the unit rates or prices shall prevaii'

In case of discrepancy between words and fig*rr the former will govern. Quotatiouer shall remain bsund to accept

the arithmetic corrections rnade by the Evaluation Committee.

The supply of Goods and related services shall be completed within 15'(,Frifteen) days from the date of issuing the

Purchase Order.

The pur.chase order that constitutes the Csntract binding upon the Supplier and the Prootuing Entity shall be issued

within s (Five) days of receipt of approval from the Approving Authori-ty'

The proewing Eritiry reserves..uierrishttol.rejcet'"' tr.ihe u6'ia$,o'hs.,iir 566offie'gr eifigiitpr'dc'6rediligs'i' I '
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uohi#din AI Farooq
Depuly Registrar (A&I)
Depa'rtment of Patents;:'Dpsi s& Tradorna"rks
Phone No9584901
e-mail !'dr; adurin@dpdtGov.bdr
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Quotation Submission Letter
IUse Letter-head Padl

RFQ No:

To:

Date:

lA//e, the undersigned, offer to supply in conformity with the Terms and Conditions for delivery of
the Goods and related seryices named [insert name of goods]

The total Price of my/our Quotation is BDT -

My/Our Quotation shall remain valid for the period stated in the RFQ Document and it shall remain
binding upon us and, may be accepted at any time prior to the expiration of its validity period.

lAffe declare that llwe have the legal capacity to enter into a contract with you, and have not been
declared ineligible by the Government of Bangladesh on charges of engaging in corrupt,
fraudulent, collusive or coercive practices. Furthermore, l/we amlare aware of Para 21(b) of the
Terms and Conditions and pledge not to indulge in such practices in competing for or completion of
delivery of Goods.

lA//e am/are not submitting more than one Quotation in this RFQ process in my/our own name or
other name or in different names. lAffe understand that the Purchase Order issued by you shall
constitute the Contract and will be binding upon me/us.

lA//e have examined and have no reservations to the RFQ Document issued by you ofl [insert date]

lA//e understand that you reserve the right to reject all the Quotations or annul the procurement
proceedings without incurring any liability to me/us.

Signature of Quotationer with Seal
Date.

CPTUI-PG1(SRFO) (



Price Schedule for Goods
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Total Amount for Supply of Goods and related services
(inclusive of VAT and all applicable taxes; see Nore i,' tue/ow)

ln figure

ln words

Goods to be supplied to [Department of Patent, Designs & Trademarks (DPDT]

TotalAmount in
Taka (in words)
Delivery Offered h5 day from date of issuing the !1i:ichase Orderl

Warranty Provided [insert weeks/months from datc of completion of the delivery; state none if not
aoolicablel

[insertnr.urber]nnmbercorectiorrsmadebymeusha\.-hr'endulyilitialedinthisPricc!i, 1, rlrrle.My/OLrrOll'erisvalicl
until ddimm/w[insert Quotation Validity date].

Note:
1. Col. L, 2,3, 4, 5 and 9 to be filled in by the Procuring Entity and Col.6, 7& 8 by the Quotationer.
2. Rates or Prices shall include profit and overhead and, all kinds of taxes, duties, fees, levies, and other charges earlier

paid or to be paid under the Applicable Law, if the Contract is awarded; including transportation, insuiir;.";e etc.
whatsoever up to the point of delivery of Goods and related services in all respects to the satisfaction of the 1r,.,':uring
Entity.

Signature of Quotationer with Seal
Date:

Name of Quotationer

CPTUI-PGI (SRFO) A



Technical Specification of the Goods Rer; irired
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Signature of euotation". *ith Seat

Name of euotationer
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Guidance Notes on the use of
The Request for Quotation Document

--:s: guidance notes have been prepared by the CPTU to assist a Procuring Entity in the
:-::a:aiion of Quotation document, using the Standard Request for Quotation, SRFQ, for the
:-l:irement of low value simple, off-the-self, low value Goods and related services. All concerned
a'e advised to refer to the Public Procurement Rules, 2008 issued to supplement the Public
Procurement Act, 2006; available on CPTU's website: http://www.cptu.gov.bd/. Guidance notes are
provided for both the Procuring Entity and the Quotationer.

The procurement under Request for Quotation Method (RFOM) slrall follow the provisions pursuant
to Rules 69 to 73 of the Public Procurement Rules, 2008 in accordance with Section 32 of the Public
Procurement Act, 2006.SRFQ is based upon best national practices that have been adapted to suit
the particular needs of procurement.

The use of SRFQ (PG1)applieswhen a Procuring Entity intends to selecta Quotationer(a Supplier)
for the Procurement of Goods and related services under RFQ Method (RFQM)pursuant to Rule
69(3) of the Public Procurement Rules 2008.

Pursuantto Rule 71(1)and Rule 71(2) of the Public Procurement Rules,2008, RFQ shall be invited
through letter, Fax and e-mail. RFQ shall not be required to be advertised in the daily newspapers
but for the minimum circulation the Procuring Entity shall publish that advertisement in its website (if
any), including posting in the Notice Board and, shall send with request for publication to the
administrative wing of some other Procuring Entities nearby.

5. Pursuant to Rule 71(3) of the Public Procurement Rules,2008, RFQ Document shall be issued or
made available to potential Quotationers'free-of-cost'.

The time-limit for Request for Quotation shall in no case exceed ten (10) days pursuant to Rule 71

(4) of the Public Procurement Rules. 2008.

No Securities such as Quotation Security (i.e. the traditionally termed Earnest Money, Tender
Security) and Performance Security shall be required pursuant to Rule 70(6) of the Pu,rlic
Procurement Rules, 2008.

Submission, Opening and Evaluation of the Quotations shall respectively be dealt with pursuant to
Rule 72(1), Rule 72(2) and Rule73(1) of the Public Procurement Rules, 2008 as specified in RFQ

The criteria for evaluation, pursuant to Rule 7A@) of the Public Procurement Rules, 2008, shall be
pre-disclosed.

Pursuant to Rule 69(5) of the Public Procurement Rules, 2008 the Quotation for standard offthe-
shelf low value readily available Goods and related services shall usually be on 'Unit-Rate' basis.

The specifications of Goods and related services shall be framed pursuant to Rule 29 of the Pui:lic
Procurement Rules, 2008.

Splitting the object of Procurement rs not permissible pursuarrt to Rule 69(a) (ka)of the Pul,iic
Procurement Rules, 2008.

The Procuring Entityshall issue the Purchase Order,pursuant to Rule 73(5) of the Public
Procurement Rules, 2008, to the successful Quotationer following recommendations of the
Evaluation Committee and approval thereupon of the Approving Authority.

The Warranty Period shall usually remain betwecn 3 and 6 months; where applicable.

The Procuring Entity shall further be required to maintain the recorcl of procurement proceedings
pursuant to Rule 43 of thcPublic Procurement Rules, 2008.
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